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Dear parents/carers, 
 
Attendance Letter 1 
 
Following routine monitoring of all students’ attendance at Beckingham Primary School, it has been 
identified that your child’s attendance was below our school’s attendance target of 96% from 
………………… and ………………... Your child’s attendance stands at ………….%. 
 
We fully appreciate that there may well be obvious reasons for absence, such as illness but, as a school, 
we feel it is important to keep you updated with this information, just so that you are aware. 
 
 
As always, please notify school before 09.00am if your child is absent for any reason.  
 
Thank you for your continued support. 
 
 
Yours sincerely, 
 

 
Clare Furniss 
Head teacher 
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